University of Georgia
Federal Lobbying Report Form


Appropriate Forms must be submitted quarterly

	Quarter:
	Due Date:

	January 1 – March 31
	April 15

	April 1 – June 30
	July 15

	July 1 – September 30
	October 15

	October 1 – December 31
	January 15


“There are about 4,500 "covered" executive level officials who would trigger the reporting.  It would usually involve someone high up in an agency, like an Assistant Under-Secretary, et al. or higher.  If a contact is made at a high level like that, the best course of action would be to talk to me and Randy and we will determine if that person is covered.”
J. Griffin Doyle

Director of Federal Relations

The University of Georgia

(706) 542-6175 - direct

(706) 542-8096 - main

gdoyle@uga.edu
PLEASE COMPLETE, SIGN AND EMAIL/FAX THIS FORM NO LATER THAN OCTOBER 15, 2008 

TO  GRIFF DOYLE at gdoyle@uga.edu or (706) 542-8101. 

 For questions call Griff at (706) 542-8096
Name____________________________

Email____________________________

Title_____________________________

Telephone________________________
1.
Have you had any lobbying contacts with “covered federal officials” during July 1 – September 30, 2008?   For the definition of “covered federal officials” and  more detailed information concerning what contacts must be reported, see the attached UGA Office of Governmental Relations’ Guidelines on Federal Lobbying Contacts/Reporting.
Yes____


No_____

If the answer to Question 1 above is yes, please complete attached Federal Lobbying Report Form.  
2.
I understand the new House and Senate gift and travel rules outlined in the attached Guidelines and I have not provided, requested, or directed a gift, including travel, to a member of Congress or employee of either House of Congress with knowledge that the gift or travel may not be accepted. (Answer to Question 2 covers the time period from January 1, 2008 to June 30, 2008).
Initial Here _______.  
In an effort to coordinate and assure that gifts made to members of Congress or staff on behalf of UGA are appropriate, please advise the Office of Governmental Relations regarding any gifts made to any member of Congress or staff during the January 1, 2008 to June 30, 2008 reporting period.
3.   Have you incurred expenses in honoring a covered federal official (either legislative or executive), or have you incurred expenses to support an entity established, financed, maintained or controlled by any covered federal official, or to support a meeting, retreat, or conference held by or in the name of a covered federal official?
Yes____


No_____

If the answer to Question 3 above is yes, please complete attached Covered Federal Official Honorary Event/Activity Expenditure Form. 
SIGNATURE________________________________
 DATE_________________________________

Please complete this form separately for each lobbying contact
and sign and fax to Griff Doyle at XXXX no later than October 15, 2008
Name____________________________

Email____________________________

Title_____________________________

Telephone________________________
1.  
Please provide the following information concerning your Lobbying Contact(s) and use a separate sheet if necessary:

Name of Covered Federal Official_____________________________________________

Position/Title ______________________________________________________________  

Congressional or Agency Office _______________________________________________

Date of Contact_____________________________________________________________

Phone number & Address_____________________________________________________
Nature of Lobbying Activity/Contact ___________________________________________
2.
Subject of Contact(s):  Please include bill number and subject matter where possible.  If lobbying contact was made in a federal agency describe subject of contacts.  
_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

3.  Expenses:   Hard Costs: such as travel, postage, lodging, meals  
______________________________________________________________________________
______________________________________________________________________________
Your time spent for lobbying activities:  (Good faith estimate including preparatory work and actual time spent in making contacts) 
Hours_______


Percentage of your overall time_______
Time spent by those under your supervision on lobbying activities (use separate sheet if necessary): 

Name __________________________   Time Spent_________________________________
SIGNATURE________________________________
 DATE_________________________________

Activity Expenditure Form

Honoring or Recognizing Covered Federal Official 

PLEASE COMPLETE, SIGN AND EMAIL/FAX THIS FORM NO LATER THAN OCTOBER 15, 2008 

TO  GRIFF DOYLE at gdoyle@uga.edu or (706) 542-8101. 

 For questions call Griff at (706) 542-8096
Name____________________________

Email____________________________

Title_____________________________

Telephone________________________
1.  
Please provide the following information concerning any expenses incurred in honoring or recognizing a covered federal official (either legislative or executive), or to support an entity established, financed, maintained or controlled by any covered federal official, or to support a meeting, retreat, or conference held by or in the name of a covered federal official:

Name of Covered Federal Official Honored/Recognized___________________________________
Position/Title ______________________________________________________________________  

Congressional or Agency Office ______________________________________________________

Phone number & Address___________________________________________________________
Nature of Event or Activity (conference or event honoree/speaker, honorary award or plaque, etc) _________________________________________________________________________________
_________________________________________________________________________________

Date of Event or Activity____________________________________________________________

Total Amount of Expenses Incurred/Paid (luncheon ticket, conference fee, dinner event sponsored by UGA, plaque or other award, list breakdown on separate sheet if multiple expenses were incurred_______________________________________________________________________

___________________________________________________________________________________
Name of Entity that Received the Funds_________________________________________________

If applicable, the name and amount of funds paid to an entity established, maintained or controlled by a covered federal official or designated by a covered federal official to receive the funds

____________________________________________________________________________________

*This form does not cover lobbying activity expenses, which must be reported under the Federal Lobbying Report Form.
SIGNATURE________________________________
 DATE_________________________________
 
